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Refugee Program: 
Pre -Proposal Conference
Financial Assistance for HR1 Impacted Immigrants
OregonBuys Bid Number S-10000-00016630



OregonBuys RFGP# S -10000-00016630
Sole  p o in t  o f con t a ct  fo r  t h e  RFGP is :

Sh a ron  M. La n d is , OPBC

Con t a ct  in fo : 

Phone: 971-208-4151 o r  email: sh a ron .m .la n d is@od h soh a .Ore g on .g ov 

St a t e m e n t s  m a d e  in  t h e  Pre -Prop osa l Con fe re n ce  a re  n o t  b in d in g  u p on  Ag e n cy o r  t h e  Prog ra m s. 
Prop ose rs  m a y b e  a ske d  t o  su b m it  q u e st ion s  in  writ in g .

Th e  RFGP ca n  on ly b e  ch a n g e d  b y a  writ t e n  Am e n d m e n t  p ost e d  in  Ore g on Bu ys.

Ple a se  su b m it  q u e st ion s  in  t h e  com m e n t s .
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mailto:sharon.m.landis@odhsoha.Oregon.gov


Agenda
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• In t rodu ct ion

• Ore g on Bu ys

• Scop e  o f Work

• Elig ib ilit y & Allowa b le  Act ivit ie s

• Re p ort in g  Re q u ire m e n t s

• Fu n d in g  & Disb u rse m e n t

• Tim e lin e

• Min im u m  Qu a lifica t ion s  & Su b m iss ion

• Eva lu a t ion

• Qu e st ion s



Introduction
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• Ore g on  De p a rt m e n t  o f Hu m a n  Se rvice s  (ODHS) Re fu g e e  Prog ra m  

o Oregon’s main program that supports refugees. 

o Refugee Cash Assistance and Refugee Medical Assistance. 

o Manages state and federal funding to offer social services that help eligible 
refugees and other humanitarian immigrants in Oregon become independent 
and successfully adjust to life in the U.S.

• ODHS Re fu g e e  Prog ra m  is  issu in g  t h is  Re q u e st  fo r  Gra n t  Prop osa l (RFGP) fo r  
Fin a n cia l Assis t a n ce  fo r  HR1 Im p a ct e d  Im m ig ra n t s .

o OregonBuys Bid Number S-10000-00016630



Navigating OregonBuys
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Accessing the RFGP Using the Search Bar
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Typ e  t h e  la s t  
s ix n u m b e rs  o f 
t h e  so licit a t ion  
in t o  t h e  Bid  
So licit a t ion  
se a rch  b a r .

Th e n  click on  
t h e  m a g n ifyin g  
g la ss .



Accessing the RFGP Using the Search Bar
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Click on  t h e  
Bid  So licit a t ion  
n u m b e r.



Accessing the RFGP Using the Search Bar
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Click on  e a ch  
a t t a ch m e n t  t o  
d own loa d .



Navigating OregonBuys: Supplier Resources
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OregonBuys: Supplier Resources
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h t t p s :/ /www.ore gon .gov/da s /ORBu ys/Pa ge s / su pp lie rre sou rce s .a spx



Scope of Work
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• Elig ib ilit y Re qu ire m e n t s
o Recipients are responsible for determining client eligibility

 Must not be a U.S. citizen.
 Must hold one of the immigration statuses defined in section 2.4.1.1 

Immigration Statuses.
 Must be a resident of Oregon
 Must have experienced SNAP loss or reduction due to HR1.

o Recipients must verify the client’s immigration documents and shall 
review more than one immigration document if necessary to establish 
eligibility.



Scope of Work (continued)
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• Allowa b le  Act ivit ie s  

o Outreach and Enrollment

o Financial Assistance

o Referrals for services



Scope of Work (continued)

13

• Re q u ire d  Elig ib ilit y De t e rm in a t ion  St e p s

o Verify the client’s most recent immigration status.

o Review ODHS notice showing SNAP closure or reduction.

o Confirm immigration status has not changed.

o Advise reapplying for SNAP if status now qualifies.

o Confirm no duplicate assistance is being provided by other Recipients. 



Scope of Work (continued)

14

• Pa ym e n t  De t e rm in a t ion

o Single payment not exceeding 3× max assistance for a household listed in 
payment standards.

o If SNAP ended: full standard amount allowed.

o If SNAP reduced: may issue only the difference.

o Payment standards per household size can be viewed in the section 
2.4.2.5.2.



Scope of Work (continued)
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• Re p ort in g  Re q u ire m e n t s

o Collect demographic and immigration documentation.

o Maintain financial records.

o Monthly reports due by the 8th of each month.

o Yearly narratives reports are required. Due by July 15, 2027.

o DOOR reporting once operational.



Funding Disbursement
• 15% a d m in  ca p .

• Fu n d s d isb u rse d  in  fou r  p a ym e n t s  (25% e a ch ).

• Ne xt  p a ym e n t  re le a se d  a ft e r  90% of p r io r  fu n d s  sp e n t .
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Timeline
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Event Date and Time
RFP Date of Issue July 1, 2026

Pre-Proposal Conference July 8, 2026, at 11:00-12:00 PM (PST)

Questions/Request for Clarification Due July 21, 2026, at 3:00 PM (PST)

Answers to Questions/Requests for Clarification 
Issued (approx.)

Provided approximately three business 
days of receipt

RFP Protest Period Ends 7 calendar days prior to Opening

Opening (Proposal Due) July 31, 2026, at 3:00PM (PST)

Issuance of Notice of Intent to Award (approx.) August 25, 2026, at 5:00PM (PST)



Minimum Qualifications
To b e  con sid e re d  fo r  e va lu a t ion , Prop osa l m u st  d e m on st ra t e  h ow Prop ose r  m e e t s  a ll re q u ire m e n t s :

Mu st  b e  a  Re se t t le m e n t  Ag e n cy, a s  d e fin e d  in  SB960; o r

A Com m u n it y-Ba se d  Org a n iza t ion  (CBO) se rvin g  im m ig ra n t s  a n d  re g is t e re d  a s  a  n on -p ro fit  wit h  t h e  
Ore g on  Se cre t a ry o f St a t e ’s  Corp ora t ion  Divis ion , m e e t  t h e  d e fin it ion  o f CBO a s  lis t e d  in  su b se ct ion  
2.2.2.1 o f t h e  RFGA, h a ve  t h re e  ye a rs’ e xp e r ie n ce  a s  a  CBO.

These are pass/fail requirements. If the above requirements are not met; the Proposal will not be 
evaluated.
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Proposal Content & Submission 
Requirements
Propose r  In form a t ion  a n d  Ce r t ifica t ion  Sh e e t  (At t a ch m e n t  A) Form  Provide d  – Pa ss /Fa il

Min im u m  Qu a lifica t ion s  (At t a ch m e n t  B) – Pa ss /Fa il

Ke y Pe rson s’ a n d  t h e ir  Re su m e s  – Score d   (At t a ch m e n t  C) Propose r  Cre a t e s

Te ch n ica l Proposa l (At t a ch m e n t  D) Propose r  Cre a t e s  – Score d  

• Organizational Structure and Experience
• Project Management and Reporting Plan
• Collaboration Plan

Re fe re n ce s  (At t a ch m e n t  E) Form  Provide d  – Two Re fe re n ce s  Re qu ire d  – Score d  

Bu dge t  Fu n d in g  Re qu e s t  (At t a ch m e n t  F) Propose r  Cre a t e s  – Not  Score d  For  Ne got ia t ion  Pu rpose s

Re spon sib ilit y In qu iry (At t a ch m e n t  G) – Not  Score d  – Use d  t o  de t e rm in e  Re spon sive n e ss  a n d  Re spon sib ilit y

Disclosu re  Exe m pt ion  Affida vit  (At t a ch m e n t  H) – Not  Score d  – On ly re qu ire d  if Propose r  wou ld  like  t o  re qu e s t  e xe m pt ion  
from  d isclosu re  ba se d  on  t h e  Ore gon  Pu b lic Re cords  La w ba se d  on  ORS 192.311 t h rou gh  192.478
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Proposal Evaluation Criteria
Ke y Pe rson ’s  a n d  t h e ir  Re su m e s (Up  t o  20 p o in t s) – 
Pa g e  24

Te ch n ica l Prop osa l (Up  t o  120 p o in t s) Pa g e  24 & 25

Two Re fe re n ce s  (Up  t o  10 p o in t s) Pa g e  26
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Evaluation Scoring
Score Explanation

10 Outstanding – Response meets all the requirements and has 
demonstrated in a clear and concise manner a thorough 
knowledge and understanding of the subject matter and 
project.  The Proposer provides insight into their expertise, 
knowledge, and understanding of the subject matter.

7-9 Very Good – Response provides useful information while 
showing experience and knowledge within the category. The 
response demonstrates above-average knowledge and ability 
with no apparent deficiencies noted.

4-6 Adequate – Response meets all requirements in an adequate 
manner. The response demonstrates an ability to comply 
with guidelines, parameters, and requirements with no 
additional information put forth by the Proposer.

1-3 Fair – Proposer meets minimum requirements but does not 
demonstrate sufficient knowledge of the subject matter.

0 Response of no value – An acceptable response that does 
not meet the requirements set forth in the RFGP. Proposer 
has not demonstrated knowledge of the subject matter.

• Ea ch  Proposa l m e e t ing  Min im um  
Qua lifica t ions, Re sponsive ne ss  a nd  
Re sponsib ility will be  e va lua te d  by 
m e m be rs of a n  Eva lua t ion  Com m it te e .  
Eva lua t ion  Com m it te e  m e m be rs m a y 
cha nge , a nd  Age ncy m a y ha ve  a ddit iona l 
or fe we r e va lua tors for opt iona l rounds of 
com pe t it ion . Eva lua tors will a ssign  a  
score  for e a ch  e va lua t ion  crit e rion .

• SPC m a y re que st  fu rthe r cla rifica t ion  to  
a ssist  the  Eva lua t ion  Com m it te e  in  
ga in ing  a ddit iona l unde rsta nding  of a  
Proposa l.  A re sponse  to  a  cla rifica t ion  
re que st  m a y on ly cla rify or e xpla in  
port ions of the  a lre a dy subm it te d  
Proposa l a nd  m a y not  con ta in  ne w 
in form a t ion  not  include d  in  the  orig ina l 
Proposa l.

21



Point and Score Calculations
Criterion Total Score Possible
4.9.2.1 Key Persons’ and Their Resumes 20
4.9.2.2.1 Organizational Structure and Experience 50
4.9.2.2.2 Project Management Plan 40
4.9.2.2.3 Collaboration Plan 30
4.10.2.3 References 10

Total Possible 150
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Scores are the values (0 through 10) assigned by each evaluator for each criterion question. The 
SPC will add each evaluator’s scores together then divide the sum by the total number of 
evaluators for an average score for each evaluation criterion. The average criterion scores will be 
added together for the total score of the Proposal.



Award
Ag e n cy a n t icipa t e s  t h e  a wa rd  o f u p  t o  fou r  Gra n t  
Ag re e m e n t s , t h a t  will p rovid e  s t a t e wide  cove ra ge  t o  
p rovid e  fin a n cia l a ss is t a n ce  t o  Elig ib le  Re fu g e e s , from  
t h is  so licit a t ion . Th e  t o t a l b u d g e t  fo r  t h e  g ra n t  p rog ra m  is  
$2,000,000.00. Ea ch  Ag re e m e n t  wou ld  b e  n o  le ss  t h a n  
$500,000. Th e  in it ia l t e rm  of t h e  Gra n t  Ag re e m e n t  
(“Ag re e m e n t ”) is  a n t icip a t e d  t o  b e  on e  ye a r  wit h  op t ion s  
t o  re n e w u p  t o  a  m a xim u m  of five  ye a rs . 
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Qu e s t io n s?



Th a n k  yo u !

Single Point of Contact (SPC): 
Sharon Landis, OPBC
Phone: 971-208-4151
Email: sharon.m.landis@odhsoha.oregon.gov
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